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OUR MISSION

The community of Our Lady of Guadalupe Catholic School
joyfully invites all families on an educational journey focused on
rigorous academics and infused with the Gospel imperatives of
faith, hope, and charity. Our mission is one of welcome, calling
all children to encounter Jesus in their daily lives through
meaningful acts of service to those most in need within our local
communities. Our Lady of Guadalupe Catholic School students
will be cherished as beloved children of God and challenged to
harness their strengths and talents to become the people that God
created them to be.

OUR VISION

On a Mexican hillside in 1531, the Blessed Mother appeared to
Juan Diego to task him with building a church among his people
so that she might know their hearts, see their tears, console them,
and bring them peace.  Our Lady of Guadalupe Catholic School
builds upon the inspirational narrative of St. Juan Diego in
imagining a just, inclusive, and compassionate educational
community focused on faithfully leading each child toward a
future filled with great hope and prosperity. Compelled by a
world in need of transformational change, Our Lady of
Guadalupe Catholic School humbly accepts the charge to nurture
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the next generation of saints and disciples on fire with the Holy Spirit and living out Mary’s mission of mercy and compassion.
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OUR INSPIRATION

The miraculous appearance of the Blessed Virgin Mary to Juan Diego on the hill of Tepeyac in
December of 1531 is the foundational experience for the Catholic faith in the Americas. The
Mother of Jesus, who hurried into the hill country of Judea to visit her cousin Elizabeth, comes
to her children of a new world with an urgent message. She comes as a beautiful woman
clothed with the sun and radiant with the stars, yet she greets Juan Diego by his name, in his
own language. She asks Juan to be her messenger so that a church may be built where she may
show her love for all her children: “Here I will demonstrate, I will show, I will give all my love,
my compassion, my help and my protection to the people. I am your merciful mother, the
merciful mother of all of you who live united in this land, and of all mankind, of all those who
love me, of those who cry to me, of those who seek me, of those who have confidence in me.
Here I will hear their weeping, their sorrow, and will remedy and alleviate all their multiple
sufferings, necessities and misfortunes.”

When Juan Diego carried Our Lady’s message to the local bishop, he asked for a sign from the
Lady. Early on the morning of December 12, 1531, she fulfilled the bishop’s request with two
miracles whose powerful meaning redounds almost 500 years later. First, she directed Juan to
climb to the top of the craggy, dry hill and gather the blossoms he would find there. These
unexpected blossoms on a barren hilltop, these fragrant roses vibrant in color and bright with
morning dew were a sign of flourishing new life recognizable both to the bishop and the native
people. The Lady herself arranged the flowers in Juan’s tilma, the humble cloak woven of the
local cactus fibers. When Juan opened the tilma to share the roses with the bishop and his council, an even greater sign appeared: the image
of the Lady as she had appeared to him at Tepeyac. The bishop fell to his knees and exclaimed: “Hail Mary, full of grace.”

Our Lady of Guadalupe Catholic School derives its name and its inspiration from this encounter. Our Lady of Guadalupe Catholic School
aspires to be built in Mary’s honor and in her image of compassion and concern for all her children. Our Lady of Guadalupe Catholic
School seeks to be a beautiful home where children can flourish and blossom. Our Lady of Guadalupe Catholic School intends to be a center
of evangelization for children and their families, steeped in the best traditions of Catholic education yet responsive to new times and
situations.
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“I am always your mother,” Our Lady of Guadalupe assures us, and “you are always my children.”

GENERAL REGULATIONS

ACTIVITIES

An important part of the Our Lady of Guadalupe Catholic School experience is the participation with fellow students and faculty members in
activities of personal interest and development. Our Lady of Guadalupe Catholic School offers a full range of sports and activities which stimulate
and develop the interests of each student both in school and during the after school program (ASP). Co-curricular activities allow the student to
pursue interests and talents related to the course of study.  Extracurricular activities give the student a chance to serve and to pursue interests not
directly related to their studies. Athletics, on both the intramural and interscholastic levels, combine physical development and exercise with
competition and enjoyment.

Parents are responsible to inform their students’ homeroom teacher of participation in the after school program to ensure the safe dismissal of all
students.  All school behavior expectations and discipline policies will be upheld during after school activities. Any student with repeated disciplinary
concerns may be subject to removal from the after school program.

The ASP ends at 5:30pm each day. Parents must be on time to pick up and will be considered late when arriving anytime after 5:30pm.  A warning
will be given for one lateness.  A second lateness will result in a suspension from the ASP for 30 days from the second incidence of lateness. The
Head of School reserves the right to remove a student from the program for a late pick up that is considered excessive.

APPOINTMENTS

Open lines of communication are critical to ensure student success.  Parents are encouraged to dialogue with faculty with questions or concerns as
they arise.  Faculty email addresses can be found by clicking here. Please allow 24 hours for an email reply when requesting an appointment to speak
with or meet a teacher.  Any request to meet with administration regarding a concern with an individual teacher will only be granted after a parent has
dialogue with the teacher first.

ATTENDANCE

To ensure the maximum benefit from the classroom experience and instructional participation, it is important that your child attend school every day.

● When your child is absent from school, parents/guardians should call the school nurse for each day absent until the child returns to school.
● Parents should contact the homeroom teacher to request work if the student is absent for more than one day.
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● Legal absences are defined by New York State law as an absence due to illness, death in the family, and court appearances.
● Routine doctor and dental appointments should be scheduled after school hours whenever possible.
● The student is responsible for making up assignments, tests, and quizzes missed during an absence when feeling better. Teachers will support

the students in this process.

Absences related to COVID

Any student or staff member with new or worsening symptoms of COVID-19 must be excluded from school, regardless of vaccination status.
Symptoms for COVID-19 include but are not limited to the following:

● Fever or chills
● Cough
● Shortness of breath or difficulty breathing
● Fatigue

● Muscle or body aches
● Headache
● New loss of taste or smell
● Sore throat

● Congestion or runny nose
● Nausea or vomiting
● Diarrhea

In order to return to school, the person must provide either a negative PCR test or a note from a doctor with an alternative diagnosis.  A note with a
diagnosis of an upper respiratory infection, viral illness or other non-specific diagnosis will not be accepted in lieu of a PCR test. In the absence of a
negative PCR test or a doctors note with an alternate diagnosis, the person may return to school after a period of 10 days as long as they are no longer
symptomatic and it has been more than 24 hours since they have had a fever, without the use of fever-reducing medications.

Lateness

● Any student who enters the building after the start of first period will be marked late in the PowerSchool student information portal.
● A student whose bus arrives late is not considered late.
● A parent/teacher conference will be required for any student with excessive absences.  Research shows that students who are chronically

absent struggle to succeed in school.

Vacations

The online calendar indicates when students have a full day holiday or extended vacation days.  It also specifies the days when students will be
dismissed from school early.

● Students are not to be kept out of school for family vacations or family trips that take place during school days.
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● Teachers are not required to give assigned work for unexcused absences. Students are required to learn whatever was taught and assigned

during an unexcused absence by following posts in Google Classroom.

BOOKS

Parents are responsible for registering students in their local school district in order to receive textbooks. Books are to be kept in good condition.
Students must have their names, homerooms, and the school year written in all their books. Students in Grades 5-8 should keep all books in their
lockers.  Any interference with the books of another student is considered a serious offense rendering the student liable to disciplinary action.

BULLYING

Our Lady of Guadalupe School is committed to fostering an atmosphere where bullying and the acceptance of bullying are seen as inappropriate and
wrong. Bullying goes against our Catholic values and the teachings of Jesus. Students are expected to treat their peers with respect, empathy, and
compassion. Students who experience any form of bullying or are a witness to bullying are encouraged to report the incident to a member of the
school staff or to their parents.  Immediate intervention is important if a negative behavior is to be changed.

Bullying is defined as any form of harassment, intimidation, taunting, and/or discrimination related to race, color, weight, national origin, ethnic
group, religion, academic/athletic ability, disability, gender or sex. Bullying is an act that may occur on school property, on the bus, at school related
functions, or in the classroom. Bullying may take the form of oral communication, physical contact, or be conducted via phone/electronic
technology. Bullying is intended to harm, one-sided, repetitive, over a period of time, meant to diminish self-worth of the intended victim, and
continued even after an initial warning or after the victim has expressed his/her objections.

Our Lady of Guadalupe School is committed to documenting and investigating each reported incident of bullying, taking an account of all parties’
views, protecting the reporter as much as possible, offering advice and support to the victim and to the offender, keeping all parties informed
throughout the investigative process, utilizing a system of sanctions/punishments which will correspond to the seriousness of the offense. Sanctions
for bullying may include detention, suspension, counseling by a trained mental health provider, or expulsion.

CELL PHONES
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Cell phones are never to be used in the school building, in any capacity, while school is in regular session. Phones must be turned off during the
school day. Grades 5-8 will drop their phones into a “Phone Box” as they enter their homerooms.  Students will have the opportunity to retrieve their
phones prior to dismissal.  Any student who is observed with a cell phone during the school day will have the cell phone confiscated and a parent will
be required to come to the school in order to retrieve the cell phone.  Students in Grades 5-8 are permitted to use their phones after school to
coordinate pick-ups by parents from the after school program.  In case of an emergency, please call the Main Office at 631-538-0505.

CONFIDENTIALITY

Students must be advised that confidentiality may not be maintained if the matter involves health, life or safety. In which event, staff must report
appropriately. Confidential information of the Department of Education must never be transmitted or forwarded to outside individuals or companies
not authorized to receive that information. Reasonable care must be taken regarding discussion or disclosure of confidential and sensitive
information in non-secure situations, such as messages left on voice message systems, public telephone conversations, and conversations in open
areas.

CUSTODY

Unless or until documentation is presented otherwise, both parents have the same rights with regard to their child. Upon notification as to custodial
issues, parents will be asked to provide any and all court documentation regarding custody. The documents should be provided to the Principal for
appropriate forwarding and review.

DAILY SCHOOL SCHEDULE

Nursery through Grade 8
● Doors open at 7:00am for both campuses.

● East Campus Hours: 8:00am-3:00pm

● West Campus Hours:  7:50am-2:50pm

● The OLG After-School Program runs until 5:30 pm each day on both campuses except for noon dismissals.  (See school calendar.)
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DIGNITY FOR ALL STUDENTS ACT

The New York State Dignity for All Students Act (The Dignity Act) was signed into law in September 2010 and became effective July 2, 2012. All
children have the right to attend school in a safe, welcoming, and caring environment free from harassment and discrimination. The Dignity Act
ensures this for all New York State public school students. Although religious and private schools are exempt from the Dignity law, much of what has
been signed into the Dignity Act has been and continues to be practiced in our Diocesan schools.

Codes of conduct exist for students, staff and volunteers and policies are in place to create a safe environment in our schools free from harassment,
discrimination, or any form of abuse. Awareness and prevention training is mandatory for all staff and volunteers in our schools, and all students are
provided with age appropriate instruction that 1) defines abuse, 2) makes clear how to report abuse, and 3) provides training on personal safety skills.

The school curriculum and programs are built on strong Catholic principles that underscore the goal for our students to be more like Christ in their
thoughts, words and deeds. Instruction in civility, citizenship and character education is standard curriculum in our schools, with a strong emphasis
on principles of honesty, tolerance, personal responsibility, respect for others, observance of the laws and rules, courtesy, and dignity and respect for
all.

Faculty, staff, and student behavior is expected to conform to values consistent with the Catholic faith.

DRESS, APPEARANCE & UNIFORMS

Our Lady of Guadalupe Catholic School has a code of dress and appearance. All students are expected to have a neat, well-groomed appearance. The
Administration reserves to itself the right to reject unsuitable modes of appearance and to discipline a student who does not follow these guidelines.
The parent must also assume responsibility for the student's appearance. Current fads in makeup, jewelry, and hairstyle can be distracting to others
and detrimental to the school climate.

● Make-up is to be moderate.
● No artificial or long nails.  Nail polish should be a natural color or pale pink.
● All students' haircuts should be neat and appropriate for a Catholic School
● Colored, dyed, or streaked hair is not permitted
● Appropriate hair cuts only, no extreme styles, no spikes, no tails, no zero buzz. Boy’s hair length should be above the eyebrow, no longer than

mid-ear and collar length.
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● No make-up, excessive jewelry, large dangling earrings, nose rings, or facial piercings

The Administration has the final decision on the appropriateness of these regulations.

Uniforms

The uniform bears witness that one attends a Catholic School. Our appearance reflects an inner reality and appropriate dress is encouraged at all
times. Unless otherwise specified, students are asked to wear the complete uniform daily.

OLG reserves the right to enforce conformity to the dress code and haircut regulations. This code applies to the beginning through final days of the
school year. We anticipate that all parents will cooperate and support the dress code and regulations of Our Lady of Guadalupe School. Parents must
agree to follow any changes to the Uniform Policy should they occur during the school year at the discretion of Administration.

Uniforms must be purchased through Flynn & O’Hara Uniform Company.  Contact information is available on their website at www.flynnohara.com.

Gym Uniform

● The gym uniform for boys and girls consists of a short sleeve t-shirt, crewneck sweatshirt with either micromesh gym shorts or heavyweight
sweatpants. All items include the OLG logo.  Any combination of this apparel may be worn on gym days.

Nursery & Pre-K Students

● The N/PK uniform is the same as the school gym uniform: a short sleeve t-shirt, crewneck sweatshirt with either micromesh gym shorts or
heavyweight sweatpants. Any combination of this apparel may be worn.

K-4 Uniform

● Year-round boys uniform includes navy twill pants, long or short sleeve polo shirt with logo, penny loafers or Oxford shoes, navy crew socks,
and a v-neck pullover sweater with logo for cooler weather.

● Year-round girls uniform includes a navy 2-pleat skort with either white nylon/orlon knee-hi stockings or white ribbed tights, long or short
sleeve banded bottom polo shirt with logo, and a crewneck cardigan with logo for cooler weather. The hem of the skort should fall no shorter
than 1” above the knee.

Upper School Uniform
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● Year-round boys uniform includes navy twill pants, long or short-sleeved Oxford shirts, penny loafers or Oxford shoes, and a navy, red, and

white striped tie, and a cardigan sweater for cooler weather.
● Year-round girl’s uniform includes a wrap-around kilt with either white nylon/orlon knee-hi stockings or white ribbed tights, long or short

sleeve Oxford shirt or blouse, and a cardigan sweater for cooler weather. The hem of the skirt should fall no shorter than 1” above the knee.

Out of Uniform Days
Special Dress Down and Dress Up Days will be announced by Administration. Clothing worn on these days must be modest and appropriate for a
Catholic School.  Any attire deemed inappropriate by Administration will result in the parent being called to bring in a change of clothing.

EMERGENCY CLOSINGS
In the event that school is closed or moved to remote learning due to inclement weather or other emergency situations, the information will be
announced via:

● The School Messenger System. Parents/guardians will be notified via email, voicemail, and text message to the contact information provided
on the Emergency Contact Card.

● Channel 12 - Cable TV
● The school’s website at www.olgschools.org

FINANCIAL ASSISTANCE - TOMORROW’S HOPE FOUNDATION
The Tomorrow’s Hope Foundation provides tuition assistance grants to those who meet the criteria set forth by an independent auditor. Grant
applications are available each spring on their website at www.tomorrowshopefoundation.org or via the OLG website under the About Us tab.
Grants are not carried over from one school year to the next. You must reapply for aid each year.

FIRE, SHELTER-IN-PLACE, AND LOCKDOWN DRILLS

Fire Drills

1. All students observe absolute silence in moving out of the building.
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2. Each class, following the lead of its teacher, shall proceed in single file and at a rapid pace.

3. All windows and doors are closed, and the lights extinguished.

4. Students should familiarize themselves with the proper exit that their class is to use. A sign giving this information is posted in each room.

5. At the end of the drill, a signal is given for all classes to return to their rooms in absolute silence.

Shelter-In-Place and Lockdown Drills

To ensure the safety of our students, the school conducts practice shelter–in/lockdown drills. These drills are conducted during the course of the year
to familiarize the students with emergency procedures. During a drill, all students are to maintain silence and remain orderly. Students will be given
instructions regarding safety drills procedures. Students will follow the directions of teachers and Administration during all drills.

HEALTH SERVICES

SCHOOL NURSE
The Central Islip and Deer Park School Districts provide full-time services of a registered nurse to both campuses of Our Lady of Guadalupe School.
All children are provided with health services in accordance with state requirements.

Physical Exams - Students in Nursery, Pre-kindergarten, Kindergarten, Grades 1, 3, 5 and 7, as well as all new admissions, are required to undergo a
physical examination by a healthcare practitioner not more than 12 months prior to the first day of the new school year. The physician exam must be
provided to the nurse within 30 days from when your child begins school. If your child has an appointment within the first 30 days of school, please
notify the nurse. In the absence of such notification, your child will be scheduled for a health exam with a physician provided by the school district.

Dental Exams - Parents are encouraged to, but are not required, to submit a yearly dental exam for their student(s).

Immunizations - Students’ proof of immunization must be submitted to the health office upon admission. Without proof of immunization, the
school reserves the right to delay and/or deny admission to school. New York State Public Health Law requires exclusion of any student who has not
received all age appropriate doses of vaccinations by the 14th day of school. A student is considered “in process” if the student has received the first
dose of a vaccination series and has documentation of upcoming immunization appointment(s). A student classified “in process” may attend school.
A student who is transferring from out-of-state or out of the country, is allowed 30 days to submit proof of immunization.
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Health Care - In case of an accident, all children will receive first aid by the school nurse. The parent(s) will, or emergency contact if unable to
reach parent(s), will be contacted. School personnel are authorized by state law to administer first aid only. In case of illness, the nurse will contact
the parent(s), or emergency contact, to pick up the child. If neither parent nor emergency contact can be reached, the nurse will keep the child under
observation until such time as the parent can be reached. If emergency treatment is required, the nurse or designee may first activate emergency
medical services and then notify the parent(s). A school staff member will accompany the student until the parent arrives.

Medication Policy - The school nurse may not administer medication (including over the counter medications) unless the parent and physician
complete the proper documentation. Forms are available upon request. Medication must be in the original bottle, labeled by a pharmacist with the
child’s name, dosage, and frequency of dosage. Medication must be delivered to the school nurse by a parent and picked up at the end of the school
year.  Medication not picked up shall be discarded.  No student is permitted to bring medication to school for self-administration.

Communicable Diseases - All communicable diseases (COVID-19, strep, chicken pox, pink eye, etc.) must be reported to the health office promptly
upon diagnosis. Once diagnosed with a communicable disease, the student must stay home from school until cleared by their healthcare provider to
return and submit a note stating such.

Allergies & Asthma- If your child has a documented food allergy or asthma, please submit an emergency action plan filled out by your child’s
doctor along with the prescribed treatment. If your child has chronic or seasonal allergies, this must  be noted by a physician as many of these
symptoms are similar to symptoms of COVID-19. Students will be excluded from school for these symptoms unless noted by a doctor.

HOMEWORK & GRADING POLICY

Homework

Homework assignments are an important part of the learning process that provide students with the opportunity to practice newly acquired skills.
Homework is given on a regular basis in all grades.  Parents are asked to supervise homework but not complete homework for students.  If your child
finds homework assignments too easy or too challenging, please contact your child’s teacher to request appropriate modifications that will best meet
the needs and abilities of your child.

Grading Policy

Kindergarten will be evaluated on at 1-3 Diocesan-wide grading scale
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Grades 1-4 will be evaluated on the 1-4 Diocesan-wide grading scale

Upper School Grading Policy

Grades 6-8 will follow the new Diocesan-wide grading system:

A+= 97%-100%

A= 93%-96%

A- = 90%-92%

B+= 87%-89%

B= 83%-86%

B- = 80%-82%

C+= 77%-79%

C= 73%-76%

C- = 70%-72%

D+= 67%-69%

D=65%-66%

F= Below 65%

The Upper School will follow a universal grading system. Below is the percentage breakdown for the 2021-2022 School Year:

● 10% Homework*
● 10% Participation
● 15% Project
● 15% Quizzes
● 20% Trimester Exam
● 30% Tests
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*Students who miss three homework assignments in any one class will be required to complete the assignments during recess on the third day of
missed homework.

MANDATORY REPORTING

All school personnel are mandated reporters of harm to children. They are required to report suspected child abuse or neglect to the appropriate
authorities. Reporters do not need absolute proof to make a report. The requirement is “reasonable cause” or “reasonable suspicion.”

MEDIA COVERAGE
During the school year, Our Lady of Guadalupe School administrators, faculty, or their approved representatives, which may include the media, may
take pictures or videos. Media can be used for a variety of reasons, including but not limited to: school newsletters, presentations, special event press
releases to local newspapers, and the school website, which is accessed through the Internet. No student’s full name will be used on the Internet.
Signature of the handbook agreement indicates your permission for OLG  to use your child(ren)’s image for the purposes listed above.

PERSONAL PROPERTY

The school is not responsible for lost or stolen personal property.

RESPECT FOR PROPERTY

All property on campus, indoors and out, should command the full respect of the student body. This applies especially to desks, walls, lockers, library
books, and equipment. Vandalism of any sort will result in demerits and restitution must be made.

Any student found violating the security of another student's locker, tampering with the property of another student, or found to be in unauthorized
possession of another's property will be subject to serious disciplinary measures.

SCHOOL BUSES

Parents are responsible for their student’s transportation applications through their local school district every year. The deadline for transportation
requests for the next academic year is April 1st.

Students are expected to follow the rules and directions as established by the home school district. Those who fail to comply with the rules and
directions as established may risk suspension from bus service by the home district. The Administration of Our Lady of Guadalupe Catholic School
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will support any such suspension of a student from the bus by the home district. Any misconduct on the school buses and public buses may lead to
disciplinary action by the Administration of OLG.

In order to ensure safety and to maintain respect, students are to observe the following regulations while riding the bus: courtesy and cooperation
with the driver and other riders, use of respectful language, and care for the property of the bus. Students must remain seated at all times and refrain
from eating or drinking on the bus. Cell phone use, picture taking, and playing music are strictly forbidden. Repeated incidents of misconduct may
result in a suspension or complete revocation of bus privileges, which is the right reserved by the school district and bus company. Difficulties that
arise on the bus should be reported to the bus driver, department of transportation, as well as the Principal. For insurance purposes, students are not
permitted to ride a bus to which he/she is not entitled.

PARENTAL ROLE
The Catholic Church recognizes parents as the primary educators of their children. The Catholic school exists to assist parents in the Christian
formation of their children. In this handbook, the term parent refers not only to a student’s natural or adopted parent but to a student’s non-parent
legal guardian or to any person or agency authorized to act in place of parents. Parents are expected to display an attitude of respect and support
toward the school, the staff, and the educational process by supporting the school’s mission and commitment to Christian principles; supporting the
school’s policies as outlined in the school handbook. If a parent repeatedly or seriously violates proper school protocol, displays inappropriate or
disruptive conduct toward students, or displays disrespectful, disruptive or harassing behavior towards teachers or toward school, parish or diocesan
staff, the school may take corrective action. Such corrective action may include, at the discretion of Administration and the Department of
Education, restriction or termination of the parent’s access to school or parish property or dismissal of the parent’s child or children. The school may
impose other appropriate corrective action, without prior recourse, based upon the nature of the parent’s conduct and the surrounding circumstances.

SNACKS
Students in Nursery through Grade 8 are welcome to bring a healthy snack to school each day. No candy or soda is permitted. Water bottles are
encouraged throughout the school year.

TUITION POLICY
The tuition obligation has the force of a contract between the parent/guardian and the school. It takes effect on the due date of the first tuition
payment. Tuition is an annual charge and does not fluctuate during a specific school year. Tuition is paid directly to the Facts Tuition Management
Program. Your prompt payment of tuition is necessary in order to meet our monthly expenses. Failure to satisfy the tuition obligation for two
months in a row will result in a mandatory meeting with the Business Manager and Administration.
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VIRTUS TRAINING FOR VOLUNTEERS
In the course of school activities, a major concern is the safety and well‐being of our entire community ‐ especially our children. Many steps have
already been taken to help our Diocese function with confidence that we are providing service that supports this. The Diocese of Rockville Centre
welcomes VIRTUS and the Protecting God’s Children for Adults program. The Diocese of Rockville Centre has mandated that every individual that
volunteers for the school in any capacity must attend a VIRTUS Training Session and complete a background screening. Our Lady of Guadalupe
School supports this mandate. Therefore, in order to volunteer in the school in any capacity, chaperone and/or attend on any field trip, you must
attend the Training VIRTUS course and complete the background screening at least 48 hours prior to the event. For those who are not yet trained and
screened at the beginning of the school year, opportunities are available both in-person and online at www.virtus.org. The training and background
check should be completed as soon as possible in order to participate as a volunteer during the year. Until the proper documentation requirements
stated in the packet are met, you will be unable to volunteer in any capacity. There are no exceptions to this rule. To report possible child abuse call
1‐800‐342‐2720.
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DISCIPLINE POLICY

DISCIPLINE POLICY FOR LOWER SCHOOL (K-4)

Discipline in a Catholic school is based upon values as well as respect for self and others.  Achieving self-discipline and the recognition that each
action results in a positive or negative consequence are the goals to which each student should aspire while at Our Lady of Guadalupe School.  The
cooperation and involvement of students, teachers, parents, and administrators are critical to the achievement of our disciplinary goals.  Each
classroom will have a behavior plan that aligns with the school’s mission statement.

All students are expected to:

● Speak and act in a respectful manner at all times
● Accept all peers and their unique gifts, talents, and academic abilities
● Respect the personal space of each individual
● Behave in a safe manner at all times and in all places
● Complete all assignments to the best of their ability and within the assigned time period
● Refrain from gum chewing and eating in non-lunchroom areas without teacher permission
● Refrain from inappropriate displays of affection
● Observe all classroom and school behavior guidelines
● Observe all bus rules (K-8)
● Wear the complete uniform on regular school days and gym days (K-8)
● Wear appropriate attire on Dress Down and Dress Up Days (refer to Uniform Policy)

All students will be given age-appropriate consequences for inappropriate behavior, which includes a demerit-based discipline plan.  Students who
fail to live up to grade-level expectations may be issued a demerit or immediate detention as a consequence of their behavior.  Parents will be notified
when a student is issued a demerit or detention.

Demerits and Detentions
● Students will be given one warning related to a behavior choice unless the infraction is serious and warrants a demerit or an immediate

detention.  After an initial warning, a demerit will be issued.
● Parents will be notified via email, a signature-required note, or a call home that a demerit has been issued.

18



19
● Students accumulating 3 demerits in a marking period will be assigned an in-school detention. Parents will be given at least a 24-hour notice

regarding the detention, and must acknowledge that they are aware of the detention by a note or email. Detentions may not be postponed or
rescheduled without the Principal’s permission.

● Students will be assigned an immediate detention for behavior that is considered disrespectful to an adult, for fighting, or for exhibiting
behavior that is seen to be in blatant disregard of school safety and value-based behavior expectations.

● A student-parent-teacher-administrator conference will be required upon a student serving a third detention. A third detention may result in
an in-school suspension or in a student being prohibited from participating in a non-academic activity.

● Administration has the right to impose disciplinary consequences for any conduct in or out of school that is detrimental to the reputation of
Our Lady of Guadalupe School or any member of the Our Lady of Guadalupe School community.

Suspension
A suspension may be issued for very serious matters when administration determines that a student must be removed from contact with fellow
students. Parents and administration must be in dialogue prior to the start of a suspension. Parents who do not agree to the suspension may be asked
to transfer the student from Our Lady of Guadalupe School.

Expulsion
Expulsion is used only as a last resort after all other measures have been exhausted or upon the recommendation of the Head of School and the
Department of Education.

● Circumstances of crime, scandal, morality, or danger to the health and well-being of the school community may necessitate this extreme
disciplinary action.

● A student in possession of a weapon or a “look-a-like” object that could be used to harm another person or be perceived dangerous will be
subject to disciplinary action deemed appropriate by the school authorities including, but not limited to, suspension/expulsion from school and
referral to appropriate legal authority.

● Gross disrespect, sexual harassment, negative attitude, leaving the school property without permission, continued disregard for school rules,
physical assault, violent actions disruptive of school or school activities, destructive pranks, and stealing or defacing school or personal
property are all considered serious offenses.

● Discipline will be firm and consistent. We are aware of the fact that when disciplinary measures are taken, they will be effective only to the
extent that we have parental cooperation.
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DISCIPLINE POLICY FOR UPPER SCHOOL (Grades 5-8)

Our Lady of Guadalupe Catholic School students are expected to maintain a normal grade of Christian behavior.  Students involved in any
noteworthy failure to observe rules of conduct or application to required work are referred to the Office of the Dean of Students.

Faculty will notify the Office of the Dean of Students by the issuance of a referral form.  Students receiving a referral form will meet with the Dean
of Students to discuss the disciplinary action.  Disciplinary actions include but are not limited to the following:

● Detention during recess
● Suspension from After School Activities
● A mandatory meeting with the Dean of Students, parents, and student
● A mandatory meeting with the Dean of Students, parents, student, and Head of School
● Suspension from school
● Expulsion from school

The Head of School will make the final decision regarding suspensions and expulsions after careful consideration of all factors surrounding the
offense.

DISPLAYS OF AFFECTION

Inappropriate displays of affection on campus are out of order. Students engaged in such a display will be referred to the Dean for disciplinary action.

DRUG AND ALCOHOL ABUSE

To respect our bodies is a Gospel mandate.  To abuse our bodies is to abuse a gift from God.  Students possessing or using drugs or alcohol while in
school or while engaged in school activities are considered a serious threat to the well being of Our Lady of Guadalupe School and will be suspended
from school.  A physical assessment by the school nurse parent notification will immediately take place. Students found using or possessing drugs or
alcohol will be required to attend a program designated by Administration in order to remain in school.  Selling or passing drugs or alcohol, however,
will be considered grounds for immediate expulsion, action taken by Administration.
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EATING AND CHEWING GUM

Any eating of food in school, except in the cafeteria or without a teacher’s permission, is out of order.  Chewing gum in school at any time is not
permitted.

ELECTRONIC EQUIPMENT

Electronic equipment should not be used in the school building or on school property that causes a disturbance or distraction to the school
environment.  Use of electronic devices should only be used for educational purposes. This includes Chromebooks and iPads that will be used in the
classroom.  Wearable devices such as Apple Watches are allowed. However, if a student uses them as a way to cheat on an exam, the student will be
suspended and that student will no longer be allowed to wear such devices in school.

EMAIL / INTERNET

Any use of this medium of information or online community sites, such as Snapchat, Facebook, Twitter, Instagram, Tik Tok, etc., that violates the
principles of our school are subject to disciplinary action, including expulsion. Any students found to be participating in “TikTok trends” that go
against the spirit and philosophy of the school are subject to immediate suspension. Taking photos or videos of anyone in the school and posting
online is strictly prohibited from 7:00am - 5:30pm.

HALLWAY BEHAVIOR

Students are to conduct themselves in an orderly manner in the halls and stairways at all times. Running, shouting, whistling, fighting, and any other
forms of disturbance are out of order. Students should only be in hallways between periods and should walk directly to and from classes without
lingering. Students will not be permitted to leave classrooms to retrieve missing books or assignments. During homeroom, students will pack for
periods 1-5. After lunch, students will pack for periods 6-8.  Most importantly, students must be silent when near the doors to the schools’ Church
and chapel.

LOCKERS

All students in Grades 5-8 will be assigned a locker for the school year.  Our Lady of Guadalupe Catholic School will operate as a “lock-free”
school. Students are on the honor system to respect the privacy and property of others.  Any interference with the lockers or contents of lockers of
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another student is considered a serious offense rendering the student liable to disciplinary action.  All hallways are monitored through the use of
cameras, which will be reviewed in the event of an incident.

RESPECT FOR PROPERTY

All property on campus, indoors and out, should command the full respect of the student body. This applies especially to desks, walls, bathrooms,
library books, and equipment. Vandalism of any sort will result in demerits, and restitution must be made.

OTHER OFFENSES

Dishonesty, immoral conduct, insubordination, disrespect, and theft are major offenses against Christian morality and will not be tolerated by school
authorities. Violations of this nature will be treated as serious affairs entailing suspension or expulsion.

Any other offense which, in the mind of the Our Lady of Guadalupe Catholic School Administration, falls against the spirit and philosophy of the
school will be treated accordingly.

HANDBOOK POLICY & AMENDMENTS

Our Lady of Guadalupe Catholic School retains the right to amend this handbook for just cause at any time. In light of unique situations, which may
arise in the educational process, and because it is impossible to foresee all school issues that arise, the faculty and administration reserve the right to
address and to take appropriate action for any such situation not specifically referenced in this manual. In addition, in view of the unique and
essential religious mission of the school, it is expressly understood that the school may take actions in cases where moral offenses occur which reflect
adversely on the school, the Catholic Diocese of Rockville Centre, or the Roman Catholic Church, or which interferes with the ability of the school to
perform it religious mission to effectively maintain the intimate working relationship of the school and the community of faith.

The school may modify this handbook after reasonable notice to the parents/students of the effective date of any changes. Any section headings are
for convenience of use and shall not affect the interpretation of any provisions. If the school should elect not to take action in a particular situation,
this shall not be construed or interpreted as a waiver or preclude the school from action in a subsequent situation of the same or similar kind.
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PARENTS AND STUDENTS ARE REQUIRED TO SIGN THE HANDBOOK AGREEMENT FORM STATING THEY HAVE READ THE
RULES AND REGULATIONS OUTLINED IN THIS HANDBOOK AND THEY AGREE TO ABIDE BY THOSE RULES. A hardcopy of the
Handbook Agreement Form will be distributed and must be signed and returned to school by October 4th. Failure to have a signed form on file will
not prevent the school from enforcing its policies but may result in disciplinary action being taken and/or prevent a student from enrolling (or
continuing enrollment) in the school.

Our Lady of Guadalupe Catholic School

Handbook Agreement

2021-2022

__________________________________________ _________________________________________

Name of Student (Please Print) (Current Grade Level)

We have received the 2021-2022 edition of the Our Lady of Guadalupe Handbook and have read it carefully. We accept its contents and will
abide by the decisions and judgments of the Administration and Faculty of Our Lady of Guadalupe Catholic School. We will see to it that
our son or daughter abides by it.

__________________________________________ __________________________________________
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Signature of Father/Guardian Signature of Mother/Guardian

__________________________________________ __________________________________________

Signature of Student Date
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